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Signing-on Steward - Role Card

Equipment 
Race numbers 

Signing-on sheet(s) 

Event official bib 

Clipboard and pen 

Licence box with A-Z inserts
Box of pins / cable ties

Cash box / float

Responsibilities 
Before a rider can sign on, he or she must have had their gears checked. The BC licence will have a coloured sticker attached to evidence that this has been done. The licence is retained until the rider returns their race number.
Complete signing-on sheets. All riders (or parent/guardian) are required to sign on.
Online entry will provide sign on sheets with riders details.

For riders entering on the day, collect entry fee and record details accordingly.

Ensure :
The sign on details match details on licence



Licence expiry date




Photo is a true likeness.

If a photo is not present, or not a true likeness, request additional photo ID.
Assign all riders a race number and provide instructions on how to display it.
Post Race 
Collect rider numbers at the end of the race and return BC licence.
